CHINH PHU CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc lap - Tu do - Hanh phuc

Sé: 13/2018/ND-CP Ha Néi, ngay 23 thang 01 niim 2018

NGHI PINH

QUY DINH CHI TIET VA BIEN PHAP THI HANH LUAT TIEP CAN THONG TIN
Can cit Ludt t6 chirc Chinh phii ngay 19 thang 6 nam 2015;
Can cir Ludt tiép cdn théng tin ngay 06 thang 4 nam 2016;
Theo dé nghi cua B¢ truong Bo Tu phdp;
Chinh phu ban hanh Nghi dinh quy dinh chi tiét va bién phap thi hanh Luat tié'p cdn thong tin.
Pi¢u 1. Pham vi diéu chinh va ddi twong ap dung
1. Nghi dinh nay quy dinh chi tiét diém b khoan 1 Piéu 35 vé cac bién phap tao diéu kién thuan
loi dé nguoi khuyét tat, ngudi sinh sdng & khu vuc bién gioi, hai dao, mién nui, vung c6 dleu
kién kinh té - xa hoi dic biét kho khan thyc hién quyén tlep can thong tin; khoan 2 Piéu 36 vé
tlep can thong tin cua cong dan thong qua t6 chirc, doan thé, doanh nghiép; khoan 4 Didu 24 vé

mau phiéu yéu cau cung cip thong tin va cac bién phap thi hanh Lut tiép can thong tin.

2. Nghi dinh nay ap dung ddi véi ca nhén, co quan, t6 chirc lién quan dén viéc cung cip thong tin
theo quy dinh cta Luat tiép can thong tin.

Piéu 2. Cac bién phap tao diéu Kién thuin loi dé ngudi sinh sng & khu vue bién giéi, hai
ddo, mién nui, ving c6 dieu kién kinh te - xa hoi dic biét kho khan thue hién quyen tieép
can théng tin

1. Viéc cung cép thong tin duge thyc hién bang nhiéu hinh thirc phu hop véi cac ddi tuong, diéu
kién khu vyuc bién gidi, hai ddo, mién nui, vung c6 dicu kién kinh té - xa hdi dac biét kho khan,
bao gom:

a) Théng qua Cong thong tin dién tir, Trang thong tin dién tir cia co quan nha nude (néu co);

b) Thong qua hé thdng phat thanh, truyén hinh trung wong, dia phuong va cac hé thong truyén
phat tin khac cua dia phuong; cac chuong trinh phat thanh, truyén hinh tiéng dan tdc va cac

phuong tién thong tin dai ching khac tai dia phuong;

¢) Xay dung tai liéu chuyén d&, to roi, 4n pham; trong truong hop can thiét va kha thi thi ¢ thé
duoc chuyén tai bang ngdn nglr dan tdc;



d) T chirc cac budi sinh hoat chuyén dé, sinh hoat cong ddng dé chia sé thong tin cho cong dan;
chia s¢ kinh nghiém vé hoat dong cung cap thong tin cho cac khu vuc bién gidi, hai dao, mién
nui, vung cé diéu kién kinh té - x4 hdi dic biét khé khan;

d) Long ghép hoat dong cung cap thong tin trong cac sy kién van hoa - chinh tri cia co quan, dia
phuong, trong ké hoach phd bién, gido duc phép luat, truyén thong cac chinh sach méi cua cac
co quan nha nudc trén dia ban;

e) Tang thoi lugng truyen phat ban tin d6i v6i loai thong tin lién quan dén co ché, chinh sach

ctia nguoi dan sinh sdng tai khu vuc bién gidi, hai dao, mién ndi, ving ¢ diéu kién kinh té - xa
hoi1 dac biét kho khan.

2. Cin ¢t vao loai thong tin, d6i twong can cung cap thong tin, co quan nha nudc trén dia ban
quyéet dinh lya chon mdt hodc cac hinh thirc cung cap thong tin cong khai rdng rai quy dinh tai
khoan 1 Biéu nay hoac céc hinh thirc khac phu hop véi kha nang tiép can thong tin cua cong dan.

3. Co quan cung cap thong tin phai bao dam céac hinh thirc cung cap thong tin theo yéu cau phu
hop voi kha nang tiép can cia nguoi yéu ciu cung cap thong tin va dleu kién thyc té cia co
quan; bo tri can bo, cong chirc huéng dan, giai thich cho nguoi yéu cau cung cap thong tin; ting
cuong cung cp thong tin va tao thuan loi cho cong dan tiép can thong tin bang hinh anh, video
va cac phuong tién nghe, nhin khéc.

4. Co quan nha nudc tao diéu kién va khuyen khich doanh nghiép, t6 chirc, ca nhan nghién clru,
ap dung tién bo khoa hoc, cong nghé vao viéc xdy dung hé thong thong tin cong cong; nang cap,
dau tu cac trang thiét bi chuyén dung phuc vu cho hoat dong cung cap thong tin cta co quan nha
nude & khu vuc bién gidi, hai dao, mién nui, ving c6 diéu kién kinh té - x4 hoi ddc biét kho khin
theo quy dinh cia phép luat lién quan.

Piéu 3. Cac bién phap tao diéu Kién thuin loi dé ngudi khuyét tat thuce hién quyén tiép cin
thong tin

1. Thong tin lién quan tryc tiép té1 doi séng, sinh hoat, san xuét, kinh doanh cua nguoi khuyét tat
phai dugc kip thoi cong bd cong khai trén cac phuong tién thong tin dai chiing dudi cac hinh
thirc cung cap thong tin thuan loi cho nguoi khuyét tat.

2. Cian cir vao diéu kién thyc té, co quan nha nudc thiét 1ap Cong thong tin dién tir, Trang thong
tin dién tir cua co quan minh trong do c6 cung cap chirc nang co ban dé hd tro nguoi khuyét tat
tiép can, sir dung cong nghé thong tin va truyén thong cho viéc tiép can thong tin dang tai trén
cac Cong thong tin dién tir, Trang thong tin dién tu.

3. Co quan cung cap thong tin bao dam cac hinh thirc cung cap thong tin phu hop voi kha nang
tiép can cia ngudi yéu cau cung cap thong tin va diéu kién thuc té cia co quan; b tri thlet bi
nghe, nhin va cac thiét bi phu trg pht hop voi dang va muc do khuyét tat ctia ngudi yéu cau cung
cap thong tin va phu hop véi diéu kién thyc tién clia co quan minh; tao diéu kién cho ngudi yéu
cau cung cap thong tin str dung cac thiét bi nghe, nhin, cac thiét bi phu tro va cac phuong tién k¥
thut khac ctia ca nhan dé tiép can thong tin theo yéu ciu.



4. Co quan cung cap thong tin bd tri can bo, .cong chirc huong dan, giai thich va giup do nguoi
khuyét tat gap kho khan trong viée dién Phiéu, ky Phiéu yéu ciu cung cép thong tin hoic kho
khin trong viéc tiép can thong tin.

5. Long ghép cac kién thirc, kinh nghiém cung cap thong tin ddi v6i ngudi khuyét tat trong cac
chuong trinh boi dudng nghiép vu, nang cao trinh d§ chuyén mon cho bo phan dau moi va can

b0, cong chirc dau mdi cung cap thong tin cua co quan.

6. Uu tién cung cap thong tin cho nguoi khuyét tat theo quy dinh phép luat vé tiép can thong tin
va phap luat vé nguoi khuyét tat.

Diéu 4. Cung cip thong tin theo yéu ciu cho cong din théng qua t6 chirc, doan thé, doanh
nghiép

1. Viéc yéu cau cung cap thong tin ctia cong dan thong qua to chirc, doan thé, doanh nghiép (sau
day goi chung la t6 chirc) dugc thuc hién trong trudng hop nhleu nguoi trong t6 chirc ¢ cing
y&u cau tiép can ddi véi thong tin gidng nhau. To chue yéu ciu cung cap thong tin co trach
nhiém ctr ngudi dai dién dé thuc hién viéc yéu cau cung cap thong tin.

2. Nguoi dai dién c0 trach nhiém 1p Danh sach nhirng nguoi ¢6 cung yéu cau cung cap thong tin
gidng nhau, giri Phiéu yéu cau cung cap thong tin kém theo Danh sach nhiing nguoi yéu cau dén
co quan c6 trach nhiém cung cap thong tin va thyc hién viéc yéu cau cung cap thong tin theo quy
dinh.

Danh sach nhitng nguoi yéu cau cung cap thong tin phai c6 day di cac noi dung sau: Ho, tén; s6
chirng minh nhan dan hodc thé can cudc cong dan hoac ho chiéu va 1y do, muc dich cta tung
nguoi yéu cau.

3. Trinh tu, thu tuc cung cap thong tin theo yéu cau cho cong dan thong qua t6 chirc dugc thuc
hién theo quy dinh tai Chuong III Luit tiép can thong tin.

Piéu 5. Cac miu phiéu sir dung trong cung cip thong tin theo yéu ciu

1. Cac mau phiép sir dung trong cung cap thong tin theo yéu cau tai Phu lyc ban hanh kém theo
Nghi dinh nay gom:

a) Miu Phiéu yéu cau cung cap thong tin: Mau s6 01a hodc Mau s6 01b;
b) MAu Phiéu tiép nhan yéu cau cung cap thong tin: Miu sb 02;

¢) Mau Phiéu giai quyét yéu cau cung cap thong tin: Mau sb 03;

d) Mau Thong béo gia han yéu cau cung cip thong tin: Mau s6 04;

d) Mau Théng béo tir chdi yéu cau cung cap thong tin: Mau sé 05.



2. Trudng hop yéu cau cung cip thong tin quy dinh tai khoan 1 va khoan 2 Diéu 7 Luat tiép can
thong tin thi phai kém theo van ban chip thuan ciia ca nhén, to chirc lién quan. Mau vin ban
chap thudn cua ca nhan, to chirc lién quan dugc thuc hién theo Mau s6 06 tai Phu luc ban hanh
keém theo Nghi dinh nay.

Diéu 6. Lap Danh muc, phén loai, cip nhat thong tin

1. Pon vi dau méi cung cap thong tin ctia co quan cung cAp thong tin hodc bd phan ddu mbi hoidc
ca nhéan lam dau mdi (trong trudng hop co quan cung cip thong tin khong phan cong don vi dau
moi cung cAp thong tin) lap, cap nhat Danh muc thong tin phai dugc cong khai theo Diéu 17
Luat t1ep can thong tin va Danh muc thong tin cong dan dugc tiép can co diéu kién theo Diéu 7
Luat tiép can thong tin.

2. Bon vi chu tri tao ra thong tin cua co quan cung cap thong tin xac dinh thong tin thuéc Danh
muc thong tin phai dugc cong khai theo Diéu 17 Luat tlep cén thong tin, Danh muyc thong tin
cong déan dugc tiép can c6 diéu kién theo Piéu 7 Luat tiép cin thong tin va chuyén dén dau méi
cung céap thong tin.

3. Danh myc thong tin phai dugc cong khai gém cac ndi dung: Tén, s, ky hi€u van ban, ho so,

tai liéu; ngay, thdng, ndm tao ra van ban, hd so, tai liéu kém theo hinh thirc cong khai thong tin,
thoi diém, thoi han cong khai thong tin (néu c6). Danh muc thong tin phai duoc cong khai duoc
thudng xuyén cap nhat theo quy ché cia co quan.

Truong hop thong tin dang dugc cong khai tai cac co so dit liéu khac nhau hodc dang tai trén
Cong thong tin dién tir, Trang thong tin dién tir thi tai Danh muc thong tin phai dugc cong khai
phai kém theo chi dan dia chi truy cap dé tai thong tin. Truong hop thong tin chua duoc cong
khai trén Cong thong tin dién tir, Trang thong tin dién tir ma di duogc s6 hoa thi phai dugc dinh
kém theo Danh muc thong tin phai dugc cong khai.

Danh muc thong tin phai duoc cong khai duoc dang tai trén Chuyén muc vé tiép can thong tin tai
Cong thong tin dién tir, Trang thong tin dién tir cua co quan ¢ trach nhiém cung cap thong tin.
Dbi véi co quan chua c6 Cong thong tin dién tir, Trang thong tin dién tr thi phai niém yét Danh
muc thong tin phai dugc cong khai tai tru s¢ co quan hoac c6 hinh thirc cong khai khac thuan lgi
cho cong dan trong viéc tiép can thong tin.

Pidu 7. Ra soat, kiém tra va bio dam tinh bi mit ciia thong tin trwée khi cung cap

1. Pon vi ch tri tao ra thong tin ctia co quan cung cap thong tin ra soat, kiém tra, xac dinh noi
dung thong tin trong hd so, tai liéu thudc thong tin cong dan khong duoc tiép can, théng tin cong
dan duoc tiép can c6 diéu kién theo quy dinh tai Diéu 6 va Diéu 7 Luat tiép can thong tin, trudc
khi chuyén cho don vi ddu méi cung cap thong tin.

2. Pon vi dau mdi cung cap thong tin ctia co quan cung cAp thong tin hodc bd phan ddu mbi hodc
ca nhan lam dau mbi (trong truong hop co quan cung cép thong tin khong phan cong don vi dau
mdi cung cap thong tin) kiém tra, loai bo cac ndi dung thong tin quy dinh khoan 1 Piéu nay
trude khi cung cap.



Piéu 8. Trach nhiém ciia don vi didu méi cung cip thong tin

1. B tri ngudi lam ddu mdi cung cap thong tin dé thue hién cung cip thong tin theo quy dinh
cua Luat tiép cén thong tin.

2. Tiép nhan, xir 1y cac yéu cau cung cap thong tin ctia cong dan; chu tri, phéi hop voi cac don vi
c6 lién quan xur ly yéu cau cung cap thong tin va thyc hién cung cap thong tin cho cong dan theo
yéu cau.

3. Giai thich, huéng dan, théng bao cho céng dan thuc hién quyén tiép cin thong tin theo ding
trinh ty, thu tuc; hudng dan, ho trg nguoi yéu cau xac dinh rd ho so, tai li€u, tén van ban cd chira
thong tin can tim kiém dé dién day du, chinh xac vao Phiéu yéu cau cung cap thong tin.

4. Tiép nhan, tra 161 hodc phbi hop véi cac don vi lién quan tra 161 phan anh, kién nghi, khiéu nai,
t céo cua to chuc, cong dan vé viée cung cAp thong tin ctia co quan minh theo quy dinh cua
phap luat c6 lién quan; klen nghi, dé Xuat v6i nguoi ding ddu co quan vé cac van dé phat sinh
trong qua trinh giai quyét yéu cau cung cap thong tin cho cong dan.

5. Theo di, don ddc viéc giai quyét yéu cau cung cap thong tin ciia cong dan; tong hop tinh
hinh, két qua cong tac cung cap thong tin thuc pham vi trach nhiém cua co quan; bao cdo dinh
ky va dot xuat toi nguoi dimg dau co quan cung cp thong tin.

6. Bd tri can bo, cong chirc hudng dan, giai thich va giup d& nguoi khong blet chir, nguoi khuyét
tat, nguoi gap kho khan khac trong viée dién Phleu ky Phiéu yéu cau cung cap thong tin; trudng
hop nguoi yéu cau khong thé viét Phiéu yéu cau thi gitp dién Phiéu yéu cau cung cap thong tin.
Piéu 9. Trang bi phwong tién ky thuit, co sé vat chit cho viéc cung cip thong tin

1. Nguoi dimg dau co quan cung cap thong tin, dung dau don vi dugc giao dau mbi cung cap
thong tin co trach nhiém b tri noi tiép nhan va giai quyet yéu cau cung cap thong tin, phuong
tién k¥ thuat, trang thiét bi va co s& vat chét can thiét khac phuc vu cho viéc cung cap thong tin.

2. Nguoi dimg dau co quan cung cép thong tin c¢6 trach nhiém:

a) B6 tri dia diém doc, nghe, xem, ghi chép, sao chép, chup thong tin dé cung cép thong tin truc
ti€p tai tru sO co quan;

b) B4 tri thiét bj tai tru s& co quan pht hop véi hinh thic cung cdp thong tin, tao diéu kién thuan
loi cho viéc ti€p can thong tin ctia cong dan,;

¢) Str dung cac bién phap dé ting cudng cung cip thong tin va tao thuan loi cho cong dan tiép
can thong tin bang hinh anh, video va cac phuong tién nghe, nhin khéc;

d) Cho phép ngudi yéu cau cung cap thong tin sir dung dién thoai di dong va cac phuong tién k¥
thuat khac ctia ca nhan dé sao, chup vin ban, ho so, tai liéu.



Piéu 10. Ung dung cong nghé thong tin trong viéc cung cip thong tin

1. Nguoi dimg dau co quan cung cip thong tin bao dam cac bién phap ky thuat nhim tng dung
cong nghé thong tin trong viéc cung cap thong tin; to chirc s6 hoa, st dung ky thudt cong ngh¢
thong tin trong quan ly tai liéu dién tw, quan ly thong tin, theo doi viéc cung cap thong tin thdng
qua SH theo dai cung cép thong tin theo yéu cau dudi dang ban gidy hodc ban dién tir d¢ dam bao
cung cap thong tin cho cong dan thuén loi, kip thoi, dé dang tra ctu.

2. Tuy theo tinh hinh thuc té, chit ky s6 ¢ thé duoc sir dung trong cac trudng hop thong bao tir
choi, gia han, thong bao vé viéc giai quyét yéu cau ti€p can thong tin trong truong hop cé yéu
cau cung cap thong tin cua cong dan thong qua mang dién tur.

Piéu 11. Xay dung Chuyén muc veé tiép cin thong tin thudc Cong thong tin dién tir, Trang
thong tin dién tir

1. Co quan cung cip thong tin co trach nhiém x4y dung Chuyén muc vé tiép can thong tin thude
Cong thong tin dién tir, Trang thong tin dién tir cua co quan minh dé dang tai Danh muc thong
tin phai dugc cong khai, thong tin vé dau moi cung cap thong tin cho cong dan, dia chi tlep nhéan
yéu cau cung cap thong tin qua mang dién tir va tlep nhén phan anh, klen nghi, khiéu nai, t6 cdo
ctia cong dan vé tiép can thong tin; cic mau phiéu sir dung trong cung cap thong tin; cac hudng
dan, tai liéu dé hd tro nguoi yéu céu cung cap thong tin; dia chi truy cap dé tai thong tin (néu co).

2. Cac don vi lién quan phu trach co sé& dir liéu cua co quan co trach nhiém duy tri, luu gitt, cap
nhat thong tin vao co s¢ dit licu va két ndi voi Chuyén muc ve tiép can thong tin d€ thuan tién
cho viéc truy cép thong tin ciia cong dan.

Piéu 12. T6 chirc thue hién cic bién phap bio dam thi hanh, theo ddi, ddn ddc, bao cio tinh
hinh thuc hién quyén tiép can théng tin ciia cong dian

1. Co quan cung cap thong tin thuc hién day du cac bién phap va trach nhiém trong viéc bao dam
thue hién quyén tiép can thong tin ctia cong dan quy dinh tai Diéu 33, Diéu 34 Luat tiép can
thong tin va cac bién phap thi hanh Luét quy dinh tai Nghi dinh nay; kip thoi ban hanh Quy ché
cung cap thong tin cua co quan theo quy dinh tai diém h khoan 1 Diéu 34 Luat tiép can thong tin,
trong d6 phan cap, phan cong cho cac don vi, can b, cong chire lam dau mdi cung cap thong tin
pht hop vé6i pham vi, khdi luong thong tin cung cép ctia co quan va cua tirng don vi.

2. B Tu phap co trach nhiém hudng dan, theo ddi, dén dc, kiém tra cac bd, co quan ngang bo,
co quan thudc Chinh phu va Uy ban nhan dan céc cap viéc cung cap thong tin, tinh hinh cung
cap thong tin ctia co quan, thuc hién cac nhi¢m vu cu thé sau day:

a) Xay dung, ban hanh cac tai liéu hudéng dan viéc bao dam thyc hién quyén tiép can thong tin
cta cong dan;

b) Theo di, don dbc, hudng din, kiém tra viéc cung cap théng tin cia cac co quan hanh chinh
nha nudce tur trung vong dén dia phuong;



¢) Tong hop tinh hinh cung cép thong tin dé bao cao Chinh phua, Tha tuéng Chinh phu.

3. Céc bd, co quan ngang bd, co quan thudc Chinh pht, Uy ban nhan dan cip tinh c6 trach nhiém
tong hop tinh hinh cung cap thong tin thudc pham vi trach nhiém cia minh, bao cao dinh ky 03
nam hoac dot xuat vaoi Bo Tu phép.

4. Noi dung bao cao vé viéc thuc hién quyén tiép can thong tin phai néu rd:

a) Tinh hinh c6ng khai thong tin va cung cap thong tin theo yéu ciu tai co quan;

b) S6 lwong yéu cau cung cap thong tin da tiép nhén; sé luong yéu cau cung cap thong tin da
duoc giai quyet; so luong yéu cau cung cap thong tin bi tir chdi; so lwong cac vu khiéu nai, cac
vu khoi kién (néu c6) da dugc giai quyet;

¢) Nhitng kho khan, vudng mic trong viéc cung cip thong tin ciia co quan;

d) Kién nghi cac bién phap can thiét gop phan bao dam thuc hién quyén tiép can thong tin cua
cong dan.

Piéu 13. Kinh phi bio dam thuwe hién quyén tiép cin thong tin va chi phi tiép cin thong tin

1. Kinh phi thuc hién viéc cung cap thong tin cia cac co quan nha nude, do ngan sach nha nudce
bao dam.

2. Chi phi tiép can thong tin phai dugc ngudi yéu cau tra trude khi cung cp thong tin va phai
duogc ndp vao ngan sach nha nudce.

Pié¢u 14. Hiéu lwe thi hanh
1. Nghi dinh nay c6 hi¢u lyc thi hanh tir ngay 01 thang 7 nam 2018.

2. Viéc tiép can thong tin duogc tao ra trude ngay 01 thang 7 nam 2018 dugc tiép tuc thyc hién )
theo quy dinh cta phép ludt cé quy dinh vé viéc tiép can thong tin ban hanh trude ngay Luat tiep
can thong tin c6 hiéu luc va phai bao dam phu hop véi quy dinh tai Diéu 3 ctia Luat nay.

Piéu 15. Trach nhiém thi hanh

Cac B0 truong, Thu trudng co quan ngang bo, Thu truong co quan thuge Chinh phu, Chu tich
Uy ban nhan dan céc tinh, thanh pho truc thudc trung wong va cac co quan, to6 chure, cd nhan cé
lién quan chiu trach nhiém thi hanh Nghi dinh nay./.

o TM. CHINH PHU
Not nhdn: THU TUONG

- Ban Bi thu Trung wong Pang;
- Thu tudng, cac Pho Thu tudéng Chinh phu;



- Cac b9, co quan ngang b, co quan thudc Chinh phu;

- HBND, UBND céc tinh, thanh phé truc thude trung wong;
- Vin phong Trung wong va cic Ban clia Dang;

- Vin phong Téng Bi thu;

- Van phong Chu tich nuéc; )
- Ho1 dong dan tdc va cac Uy ban ctia Quoc hoi;

- Van phong Quéc hoi;

- Toa an nhén dén toi cao;
- Vién kiém sat nhan dan t6i cao;

- Kiém toan nha nudc;

- Uy ban Giam sat tai chinh Qudc gia;

- Ngan hang Chinh sach xa hoi;

- Ngan hang Phat trién Viét Nam;

- Uy ban trung wong Mt tran T qudc Viét Nam;

- Co quan trung wong ciia cac doan thé; )

- VPCP: BTCN, cac PCN, Trg ly TTg, TGD C("Sng TTDT, cac
Vu, Cuc, don vi truc thude, Cong bao;

- Luu: VT, PL (2b). PC

PHU LUC

Nguyén Xuin Phiic

(Kém theo Nghi dinh s6 13/2018/NP-CP ngay 23 thang 01 nam 2018 ciia Chinh phii)

Mau sb 0la

Phiéu yéu cau cung cap thong tin cia cong dan

Phiéu yéu cau cung cap thong tin ctia cong dan thong qua to chirc, doan

Mau s6 01b thé, doanh nghiép

Mau s6 02 Phiéu tiép nhan yéu cau cung cap thong tin
|M5u 56 03 Phiéu giai quyét yéu cau cung cip thong tin
|M§u s6 04 Thong bao gia han yéu cau cung cip thong tin
|M§u 56 05 Thong bao tir chdi yéu cau cung cip thong tin
|M5u 56 06 Vin ban chap thuan

1. Ho, tén ca nhan yéu cu cung cap thong tin

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho cong dan)

Mau so 01a



2. Nguoi dai dien/Nguoi gidm hol:. ... o
3. 86 CMTND/Thé cin cudc cong dAn/HO chiCu ..........ocouneiii e
cip ngdy....... [....... [....... 171 D PPN
B NOT CU T Lottt e
5.80 dien thoai®.......oovveee e CFAX cE-maili...............
6. Tén van ban/hd so/tai [iéu YEU CAU CUNE CAP: .. .eevnneee et

7. Muc dich y8u cAu cung cAp thOng tn:. .........oooueie it

8. Yéu ciu cung cip thong tin nay lan thi:

a) Lan dau b) Khac: ........... (ghi 15 s6 1an d3 yéu cau cung
cap thong tin c6 ndi dung néu trén)

9. S6 lugng ban in, sao, chup van ban, hd so, tai TeU.........ooovviiii i

10. Phuong thtrc nhan van ban, ho s, ta1 T8I .......oeveeii e

0 Nhan tai noi yéu cau cung cap thong tin

0 Nhan qua buu dién (ghi rd diachinh@n):..........

0 Fax (R 18 SO FAX): +.v et
0 Nhan qua mang dién tir (ghi rd diachinhé@n): ........ ...,

O Hinh thirec Khac (hi 10):. . ..o e e

11. Vin ban kém theo (trong trudng hop tiép can thong tin ¢ diéu kién):...

NGUOI YEU CAU
(Ky, ghi ré ho tén)

! Theo quy dinh cta bd luat dan sy vé ngudi dai dién, ngudi giam ho ddi voi ngudi yéu cau cung
cap thong tin 12 nguoi chua thanh nién, ngudi han ché ning lyc hanh vi dan sy, nguoi mat ning
luc hanh vi dan sy, nguoi c6 kho khan trong nhan thire va [am chu hanh vi. ..



2 Ghi noi cu tri ciia nguoi dai dién/ngudi giam ho.

3 Ghi s6 dién thoai, fax, email ctia nguoi dai dién/giam ho.

Miu s6 01b
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

PHIEU YEU CAU CUNG CAP THONG TIN 7
(Danh cho cbng dan yéu cau cung cap thong tin thong qua to chire, doan theé, doanh nghiép)

2. Nguoi dai dién cta td chue, doan thé, doanh nghiéph: ...

3. S6 CMTND/Thé can cude cong dan/Ho chidu................cooeeeeiiiiiiiiiieieii e,
CAp ngay ........... [ovei... [oceini.. 121 PSP
4. Pia chi tru s& cia td chirc, doan thé, doanh NEhIEP: «oiii i

5.S6 dién thoai?......oovveeeieei, SFaX. .o CE-maily

7. Muc dich y8u cau cung cap thOng tin: .............ccooeiiiiiiiiei i

8. Yéu cau cung cip thong tin nay lan tha:

a) Lan dau b) Khac: ........... (ghi 3 s6 1an d3 yéu cau cung cip
thong tin c6 ndi dung néu trén)

9.6 luong ban in, sao, chup van ban, 0O SO, tA1 TIEU: +ev e

10. Phuong thirc nhén van ban, B0 SO, tA1 TIBU . oot

0 Nhan tai noi yéu cau cung cap thong tin



0 Fax (S 18 S8 TAK): et
0 Nhan qua mang dién tir (ghi rd diachinhén): ................ i,

O Hinh thirc Khac (Zhi10): ...neii i e e e

NGUOI YEU CAU3
(KY, ghi ré ho tén)

! Theo quy dinh ctia B9 luat dan su vé nguoi dai dién cua td chire, doan thé, doanh nghiép.
2 Ghi sb dién thoai, fax, email ciia nguoi dai dién yéu cau cung cap thong tin.

8 Nguoi dai dién ky, ghi 16 ho tén va dong dau cia to chirc, doan thé, doanh nghiép do.

Miu s6 02
TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
DON VI bPAU MOI' Doc 1ap - Tw do - Hanh phic
So:........ [eieiiiin. , Ngay............ thang........ nam...... ...

Tiép nhan Phiéu yéu cau cung cip thong tin ctia Ong/Ba%: ...........cooiviiiieiiiieeiiieei,
S6 CMTND/Thé can cude cong dan/HoO ChidU ............ooiieeiiiiee e

cap ngdy......... [oveii... 7 P



SO dién thoai: «..ovvevneveeein, FaX: oot EMail oo
Yéu cau cung cap van ban/hd sO/a1 HEU: .......eiee e
Hinh thirc cung cap thONG tIN: .........ueiie e

Vin ban kém theo Phiéu yéu cau cung cép thong tin gdm*:

Vao S6 theo ddi cung cip thong tin theo yéu cau, Quyén sd:.../nam.........

So thertu............

NGUOI TIEP NHAN PHIEU
(Ky va ghi rd ho tén)

! Trudng hop co quan cung cip théng tin phan cong don vi dau mbi

2 Phiéu tlep nhén yéu cau cung cap thong tin dugc lap thanh 2 ban; mot ban luu tai co quan/don
vi ddu mdi cung cép thong tin, mot ban giao cho ca nhan, t6 chirc yéu cau cung cp thong tin.

8 Tén ctia nguoi dai dién trong trudng hop cung cip thong tin cho cong dan thong qua to chic,
doan the, doanh nghiép.

4 La nhing vin ban kém theo trong truong hop cung cap thong tin c¢6 diéu kién.

Maiu s6 03

TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAU MOI* Poc 1ap - Ty do - Hanh phiic



Sb:........ [ovennn... ooy NQAY............ thang........ nam..... ...

PHIEU GIAI QUYET YEU CAU CUNG CAP THONG TIN

KN gl e
Tén co quan/don vi diu mdi cung cap thOng tin: ...........oooeiueeiii e
Nhan duoc d& nghi ctia Ong/Ba%: ... ..oomn it
S6 CMTND/Thé cin cudc cong dAn/HO chibu............o..oeiiueeiieeiiie e
cip ngay...... [oo...... 7.} PP
D0 e3P
S6 dién thogic......vvveeeriiiiieene, FaX. . oeeiriiieeeeeeeene, EMAil: .
Yéu ciu cung cap van ban/hd So/ai TBU: ..........ouuee it

Co quan/Pon vi dau mdi cung cip thong tin théng bao vé viée cung cap thong tin do Ong/Ba yéu
cau nhu sau:

Hinh thitc cung cap thONE tiN: ............coiiiiitii et

Dia diém cung cap thong tin (trong truong hop cung cap thong tin tai tru s¢ co quan cung cép
T ONG TIN ) e

Chi phi cung cAp thOng tin (NEU CO): «....evee ettt
Phuong thirc thanh t04n (08U CO): ... .oiiuee et

Thoi han thanh toAn (NEU CO): ....ovvvee et

THU TRUONG CO QUAN/PON VI PAU
MOI CUNG CAP THONG TIN
(Ky, ghi 16 ho tén, dong dau co quan/don vi
ddau moi cung cdp thong tin®)




! Trudng hop co quan cung cip thong tin phan cong don vi dau mbi.

2 Tén cua nguoi dai dién trong truong hop cung cAp thong tin cho cong dan thong qua tb chic,
doan thé, doanh nghiép.

3 Trudng hop don vi ddu mbi cung cap thong tin khong c6 con déu riéng thi sir dung con diu cua
co quan cung cap thong tin.

M3u s6 04
TEN CO QUAN CONG HOA XA HOQI CHU NGHIA VIET NAM
PON VI PAU MOI! Poc 1ap - Tu do - Hanh phic
SO:........ [eieiir.n. , Ngay............ thang........ nam...... ...
THONG BAO
GIA HAN CUNG CAP THONG TIN
KInh gl e

Tén co quan/don vi dau mdi cung cap thANG tin: ...............ooiiiiiiieieeiiiiiiieeee e,
Nhan duge Phiéu yéu cau ctia Ong/BaZ: ..........oovuiiii e
86 CMTND/Th¢ can cude cong dan/Ho ,
ChICUL. .. cap ngay........ [, /... tai

Ngay/thang/nam nhan Phidu y8U CAU: ..........ooooiiiiiii e

Co quan/Pon vi ddu mdi cung cip thong tin théng bao vé viéc gia han cung cap thong tin do
Ong/Bayéucau vi Iy do......cooiiiii

Thoi gian cung cip thong tin sau khi gia han: ...,



THU TRUONG CO QUAN/PON VI
PAU MOI CUNG CAP THONG TIN
(Ky, ghi ré ho tén, déng dau co quan/don

Vi ddu méi cung cdp thong tin®)

! Truong hop co quan cung cap thong tin phan cong don vi dau mdi.

2 Tén ciia nguoi dai dién trong truong hop cung cip thong tin cho cong dan théng qua tb chuc,
doan thé, doanh nghiép.

% Trudng hop don vi ddu mdi cung cap thong tin khong co con diu riéng thi sir dung con déu cia
co quan cung cap thong tin.

Maiu s6 05

TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
DON VI bPAU MOI' Doc 1ap - Tw do - Hanh phic

. , THONG BAO
TU CHOI YEU CAU CUNG CAP THONG TIN

Tén co quan/don vi dau mdi cung cap thOng tin: ...........coeiiuiiii e
Nhén duoc Phiéu yéu cau ctia Ong/BaZ: ........iii e

S6 CMTND/Th¢ can cudc cong dan/Ho chiéu ,
.................................................................. cap ngay.............. l....... /... tai



Ngay/thang/nam nhan Phiu y8U CAU: .......coumnei e

Co quan/Don vi diu mdi cung cip thong tin thong bao vé viée tir chdi cung cép thong tin do
Ong/Bayeucau vily do ..o

THU TRUONG CO QUAN/PON VI
PAU MOI CUNG CAP THONG TIN
(Ky, ghi rd ho tén, déng dau co quan/don
Vi ddu méi cung cdp thong tin®)

! Truong hop co quan cung cip thong tin phan cong don vi ddu mdi.

2 Tén cta nguoi dai dién trong truong hop cung cip thong tin cho cong dan thong qua to chic,
doan thé, doanh nghiép.

% Trudng hop don vi ddu mdi cung cp thong tin khong co con diu riéng thi str dung con déu ciia
co quan cung cap thong tin.

Miu s6 06
CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap - Tw do - Hanh phuc
........... , hgay....thang.....nam......

VAN BAN CHAP THUAN !
TN 01 LA o
S6 CMTND/Thé cin cude cong dan/Ho chiéu )
................................................................... capngay .......... .......... . tad



La chi s& hitu bi mat kinh doanh/La chu s& hitu thong tin lién quan dén bi mat doi sng riéng tu,
bi mat ca nhan/La thanh vién cta gia dinh c6 thong tin lién quan tai van ban/ho so/tai

DONG T A8 ONE/BA ..o
S6 CMTND/Thé can cude cong dan/Ho ,
ChICU. ... cap ngay......... [ooeini... / tai
NOT CU I e e ettt et et
SO dién thoai:.......vvveeeeein.. Email: oo
Puoc tiép cAn thONG tin........ooiiiiii e tai van ban/hd so/tai liéu néu
trén.
XAC NHAN CUA UBND CAP XA NGUOI CHAP THUAN
(Xdc nhdn chit ky cua nguwoi chap thudn) (Ky va ghi ro ho tén)

Ghi chu:

1. Truong hop vin ban chap thuan cua to chirc, doanh nghiép thi nguoi dai dién ky, dong dau cta
to churc, doanh nghi€p d6 ma khong can xac nhan cua Uy ban nhan dan cap xa.

2. Co quan cung cép thong tin ¢ thé tach thanh 03 mau vian ban chip thudn tuong tmg véi timg
truong hop ti€p can thong tin co6 dieu kién.

! Danh cho trudng hop tiép can thong tin c6 diéu kién theo quy dinh tai Diéu 7 Luat tiép can
théng tin.



